Day Retreat Health and Safety Considerations:

Please can you inform the teachers of the following health and safety precautions before arriving at the castle on the day of your retreat:
· All children must be in the company of a staff member at all times

· Please do not run inside any of the buildings

· No smoking anywhere on site

· In case of a fire, please line up in front of the Discovery Centre in your Alton Castle groups
· Please inform a staff member at Alton Castle if anyone one is in need of first aid or is experiencing a problem
· No coaches are to be parked on site.  The Lord Shrewsbury Hotel has agreed that we can use their car park as a parking facility for coaches visiting Alton Castle.

· No movement of coaches is allowed without the supervision of a competent adult (to ensure the safety of the children on site at all times).  A competent adult can be any suitably briefed member of the staff of the visiting group / school or a member of the Castle Staff.

· Coaches must ensure that they DO NOT reverse back down Castle Hill Road.

· On leaving the coach must not arrive prior to 13:30 hours unless specific agreement has given beforehand.  Again, before entering the Castle gates, permission must be gained from a member of the Castle staff.

Thank you

Maggie Connor

Day retreat Manager
